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Various Legends in PantherBuy  

Listed below are two different tables.  Each table is individually labeled with the name of the 
page that contains the icons listed below.  Beside each icon is a brief summary of what the icon 
means. 
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In the Hosted Catalog Search, sometime there will be symbols that are displayed in the item 
description. In order to see what these icons mean, all you have to do is hover your mouse over 
the icon and the information will be displayed as such: 
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Example of a Printed PO 
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Favorites 

Favorites can be used to identify items that are frequently ordered.  By setting up Favorites, less 
time is spent searching for items that will be ordered again in the future. 

·  The Favorites navigation menu is used to create Favorites folders and items. 

·  Items can be moved and copied between folders. 

·  Favorite folders can be edited and deleted. 

·  The Favorites feature is applicable only to Hosted Catalog suppliers. 

·  If a supplier updates prices for catalog items, the prices for those items will also 
update in Favorites. 

·  Many Punchout suppliers have their own Favorites feature on their individual 
websites. 
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Create a Favorites Folder 

Create a Favorites folder called Lab Supplies.  Add dishes and graduated cylinders from 
Fisher Scientific to the folder.  Select items from the folder and put them in a cart. 

1. Navigate to the Favorites screen 

Panther Buy 

N �  Favorites 

 

2. Click on   

3. Click on  

4. Click on the first choice: Subfolder of selected folder  

  

5. Enter the Folder Name 

·  Your Name Lab Supplies 

6. Click on Save 
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Add Items to a Favorites Folder 

7. Return to the Home/Shop Page 

8. Search for the following item from Rainin Instrument, LLC 

·  Pipet-Lite LTS 24-channel pipette 2-20uL (cat. #L24-20) 

 

9. Click on the add favorite link under the “Add to Cart” button 

 

10. A pop-up window will appear where you can edit the “Item Nickname” and select which 
folder the item should be added to: 
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Add Items to a Favorites Folder 

11. Select the appropriate folder and click on Submit 

 

13. Respond to the successfully added message by clicking on Close 

14. Following the above steps, add a second lab item to your Favorites folder 

·  Magnetic Hang-Ups. 3/pkg. Holds 3 RAININ pipettes or Pipetman.  (catalog # HU-
M3) 
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Select Items from a Favorites Folder 

Create a new cart by selecting the two lab items in your Favorites folder. 

15. Click on Favorites (menu bar) 

16. Click on  

17. Click on  

·  Your own lab supplies folder 

 

18. Select the 24-channel pipette and magnetic hang-ups and click on the Add to Cart button 
for each item. 

19. Note the message under each item 

 

20. Click on Carts (menu bar) 
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Select Items from a Favorites Folder 

21. Complete the order by adding Ship-to and Account information 

·  Salk-1128 

·  02.49010.6010 

22. Submit the requisition 

Note:  Once a Favorites Folder is created, you can add items to the Favorites folder at the 
same time you are adding the item to your cart.  Once you find the item, click on the add 
favorite link, and then Add to Cart. 
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Remove Items from a Favorites Folder 
23. Items can be deleted from a Favorites folder.  To delete an entire folder delete and all the 

items in the folder, simply highlight the appropriate folder and click on the  
button. A confirmation will appear, click on OK to complete the deletion of the folder. 

24. Click on Favorites 

25. Click on the folder name 

26. Click on the delete link under the “Add to Cart” button for the items you wish to remove 
from the folder. 

 
 

27. You will then be prompted to confirm the deletion of the item 

 

 

28. Simply click the OK button to confirm deletion 
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Move or Copy an Item Between Folders 
29. Click on Favorites 

30. Click on the folder that has the items you would like to move or copy 

31. Click on the move/copy link for the item(s) you are moving or copying 

 
32.  Expand the folders under “My Favorites” by clicking on the folder name, this will show all 

folders that are listed under that heading 
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Move or Copy an Item Between Folders 
33. Choose the folder that you would like to move/copy the selected item to and then click on 

either the  or  button  

 
34.  A confirmation will appear, click the Close button to return to the application 

 

 


